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SUBJECT: DHS Personal Property Management
POLICY:

The policy of the Department of Human Services (DHS) is to manage its acquisition,
use and disposition of personal property for the purpose of compliance. This includes
adherence to applicable State and Federal directives to demonstrate responsible
stewardship of our resources.

A

Authority

0O.C.G.A.§ 8-5-1 etseq. O.C.G.A.§ Title 44
O.C.G.A. § Title 45-10 Code of Ethics and Conflicts of Interest O.C.G.A. § 49-2-1

et seq.
0.C.G.A. § 50-16-160 et seq.

References

State Accounting Office Accounting Policy Manual; Reporting Structure and Chart
of Accounts

Department of Administrative Services Georgia Surplus Property Manual USAID
Operational Policy (ADS) Glossary

Executive Office of the President of the United States - Office of Management and
Budget OMB Circulars A-102 and A-133

Code of Federal Regulations 2 CFR §200.313

Applicability
This policy is applicable to all divisions and offices of DHS.
Definitions

1. Personal Property - Personality or personal estate; all owned property which is
movable, has inherent value or is representative of value, and is not realty or
real estate.

Responsibilities

1. The Office of Facilities and Support Services (OFSS) Director is responsible for
oversight of POL1460.

2. The OFSS Asset Manager issues and updates procedures to implement this
policy.

3. The OFSS Asset Manager administers established agency personal property



https://advance.lexis.com/documentpage/?pdmfid=1000516&crid=f99fd71d-e0d7-4e8b-827d-355135172d79&config=00JAA1MDBlYzczZi1lYjFlLTQxMTgtYWE3OS02YTgyOGM2NWJlMDYKAFBvZENhdGFsb2feed0oM9qoQOMCSJFX5qkd&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CND0-004D-81PW-00008-00&pddocid=urn%3AcontentItem%3A5V8M-CND0-004D-81PW-00008-00&pdcontentcomponentid=234186&pdteaserkey=sr0&pditab=allpods&ecomp=kgw7kkk&earg=sr0&prid=fb45bd2d-ba86-4583-bf1e-b5fd803cd5cb
https://advance.lexis.com/document/?pdmfid=1000516&crid=0d9abcca-a4de-46e6-b1e7-9cd4256a6297&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CN60-004D-84GX-00008-00&pdtocnodeidentifier=ABSAAB&ecomp=dzkdk&prid=65f6fd8c-e64d-4166-971b-310297ba1946
https://advance.lexis.com/document/?pdmfid=1000516&crid=a0d88dfe-2963-4e6d-9f13-ce91e5025fe7&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CMY0-004D-808S-00008-00&pdtocnodeidentifier=ABTAAB&ecomp=dzkdk&prid=65f6fd8c-e64d-4166-971b-310297ba1946
https://advance.lexis.com/document/?pdmfid=1000516&crid=e62995dc-8219-4a27-8029-b758c8ec66cf&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CMM0-004D-8005-00008-00&pdtocnodeidentifier=ABXAAB&ecomp=dzkdk&prid=5bd20254-3786-491f-a6aa-efd8f46ea1e5
https://advance.lexis.com/document/?pdmfid=1000516&crid=e62995dc-8219-4a27-8029-b758c8ec66cf&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CMM0-004D-8005-00008-00&pdtocnodeidentifier=ABXAAB&ecomp=dzkdk&prid=5bd20254-3786-491f-a6aa-efd8f46ea1e5
https://advance.lexis.com/document/?pdmfid=1000516&crid=4a175b09-1262-48e2-adfe-416b1598c437&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A5V8M-CKR0-004D-81K6-00008-00&pdtocnodeidentifier=ABYAAB&ecomp=dzkdk&prid=c021c044-780b-4702-b8cf-46e0bcb1d699
https://sao.georgia.gov/accounting-policy-manual
https://sao.georgia.gov/reporting-structure-and-chart-accounts
https://sao.georgia.gov/reporting-structure-and-chart-accounts
https://sao.georgia.gov/reporting-structure-and-chart-accounts
http://doas.ga.gov/assets/Surplus%20Property/NEADocumentLibrary/Georgia%20Surplus%20Property%20Manual.pdf
https://www.usaid.gov/who-we-are/agency-policy/glossary-ads-terms
https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/circulars/A102/a102.pdf
https://www.whitehouse.gov/sites/whitehouse.gov/files/omb/circulars/A133/a133.pdf
https://www.ecfr.gov/cgi-bin/text-idx?SID=948b06c8a2fe4098a61bee7f81f4f220&node=2%3A1.1.2.2.1&rgn=div5&se2.1.200_1310

procedures and updates the DHS Personal Property Management Procedure
(PRO1460) as needed.

4. Each Division and Office Director is responsible for designating at least one Property
Coordinator from their state and field offices to manage their unit’s personal property
lifecycle from acquisition to disposal.

History
Replaces POL1460 (01/27/05).
Evaluation

The OFSS Asset Manager evaluates this policy by:
1. Completing an annual asset verification to both confirm accuracy of and

reconcile variances in the Asset Module of the TeamWorks Financials
System.

2. Passing any audit(s) with no findings.
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